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3. Replace Plans Preparation Manual, Volume 1, Figure 20.2 District Revisions with attached Figure 20.2. 
 

4. Replace Plans Preparation Manual, Volume 1, Exhibit 20-C Revision Memo Sheets 1 and 3 of 6 with 
the attached revised sheets.  The Revision Memo can be found at the following link: 

http://www.dot.state.fl.us/rddesign/PPMManual/NForms/PPMForm.shtm 
 
BACKGROUND 
 
Mandatory Specification Revisions are required due to changes in Federal Regulations, State Statutes, or 
Rules; safety improvements; or technological changes and must be implemented statewide on a time 
critical schedule.  These revisions are issued by Central Office and are approved by the Directors of the 
Offices of Design and Construction.  Mandatory Specification Revisions typically affect multiple projects 
in multiple Districts within a current letting month.  While supplemental specification packages will be 
required, the process of obtaining approval signatures for each Revision Memo is unnecessary.  Removing 
unnecessary District approvals allows these critical specification changes to be implemented in projects 
quicker and more efficiently.  The Revision Memo will still be required for each revised supplemental 
specifications package. 
 
IMPLEMENTATION 
 
This supplements current policy. 
 
CONTACT 
 
Kurt Lieblong, P.E., CVS 
Project Review Administrator 
605 Suwannee Street, MS 65 
Tallahassee, FL 32399-0450 
(850) 414-4787 
kurt.lieblong@dot.state.fl.us 
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Attachments: 
Figure 20.2 District Revisions 
Exhibit 20-C Revision Memo Sheets 1 and 3 



Figure 20.2  District Revisions 
 

Prepare Revision Memo

District Specifications Engineer & Director of 
Transportation Development (or Designee) 

signs the Revision Memo

 

Get concurrence from 
FHWA

 
 

Forward email request to CO-PROJREV for 
Trns*port control when pay items are involved

YES

 

NO

Monthly Letting
(Per figure 20.1)

Rev 4-25-13

Is this a 
Mandatory 

Only?

REVISION NEEDED
(from figure 20-1)

Obtain email concurrence (or signed Revision 
Memo) from District Director of Transportation 

Development or Designee

FHWA
Oversight?

Revise Plans, Specs, Pay Items and 
Quantities

Prepare Supplemental 
Specifications Package

Prepare Revision Memo

Within 15 
working days 

of letting?

Within 5 
working days 

of letting?

District Secretary signs 
Revision Memo

Post Revision to Project 
Review server and forward 
Revision Memo to Project 

Review 

Request approval to process a revision from 
Director, Office of Design through the Project 

Review Office

Approved 
for letting? Let as is? Withdraw

YES

NO

NO

YES

YES

NO

YES

NO
YES

NO

 

 






	Figure20-2.pdf
	Figure 20.2  District Revisions


